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Multi-Currency

Introduction

The Multi-Currency App simplifies managing jobs that require different currencies
by allowing you to set and apply various exchange rates for transactions, such
as jobs and purchase orders.

This feature is essential for those of you who are handling work across multiple
countries, where exchange rates and currency types may vary throughout a job’s
lifecycle.

In this guide, we'll show you how to activate and use multi-currency capabilities
to make managing international transactions smoother, providing greater
flexibility and accuracy for your financial data.

Setting up your Currencies

To set up a new currency within your Joblogic system, navigate to Settings >
Library > Currencies.
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Click Add Currency in the top right corner
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Here you can enter your Conversion Rate, Currency and Exchange Rate Date.

Your Base Currency will pull from your default settings in Settings > System
Setup

Add Currency

Base Currency Conversion Rate*® Currency®

Pound Sterling

1.00 cz

Exchange Rate Date *

13/11/2024

Cancel Save

Click Save when you are ready
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Add Currency

Base Currency Conversion Rate* Currency™

Pound Sterling 1.78 Canadian Dollar

1.00 cz= 1.78 o

Exchange Rate Date *

13/11/2024

Cancel

To edit any currencies you have set up, simply click the Currency Name

Sertings / Library / Currencies
Currencies

Search Currency

Q search
Currency Name Conversion Rate Base Currency Exchange Rate Date
Canadian Dollar 1.78 Pound Sterling 13/11/2024
1.2 Pound Sterling 13/11/2024
Us Dollar 1.27 Pound Sterling 13/11/2024

- - roresrees -

You will now only be able to amend the Conversion Rate and Date.

The Currency cannot be changed, to set up a new one, click Add Currency from
the main page again
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Edit Currency

Base Currency Conversion Rate* Currency*

Pound Sterling A Euro

1.00 cz= 1.2

Exchange Rate Date *

13/11/2024

Cancel Save

Setting up Preferred Currencies

You can set up default / preferred currencies against your Subcontractors,
Suppliers, Customers and Sites. See below on how to do this for each option:

Subcontractor

Settings > Subcontractors > select subcontractor

Click Edit and then choose your Preferred Currency from the dropdown

azED . 6o fEEE O

B cocwments M Concacs A\ Waming Notices ] Assigned SOR Libraries B Notes

Subcontractors ; subcontractor? [ : ]

Subcontractor Details Z Edit

Nome * Contact Email *
Subcontractor2 abc@yahoo.com -

Tax Rate
Site tax (5.00) e Active OnStop Send PO Send Work Description

Address
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Supplier
Settings > Library > Supplier > select supplier

Click Edit and then choose your Preferred Currency from the dropdown

amDp o fEE3 0

B Comacrs B Branches [ Equipment

Supplier / suppliert

supplier Details

Default Parts Library Purchase Order Template

= Default Purchase Order Template x v

Preferred Currency

Contact Telephone Email

Customer

Customers > All Customers > select customer

Click into the Base Configuration tab, click Edit and then choose your Preferred
Currency from the dropdown

azmmp o O o f 5 O

2 Dewis M Stes 2K Conmas 4D History - i Info~ # Refom - @ Biling (@M Invoice Derails | § Base Configuration  [F] Conrracts

Customers / "Zappos B togouote

Configuration Details

Job Order Number

Is Mandatory

Preferred Currency

Euro x -

Selling Rate Account Number VAT Number

Reference Number

Group Priority Priority

Schedule Of Rates Library

No matching results found.

Site

Sites > All Sites > select site
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Click into the Configuration tab, click Edit and then choose your Preferred
Currency from the dropdown

amD 2 © o 5 0
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Using Multi-Currency in Joblogic

When logging any of the following into the system, you’ll have an option to toggle
the Multi-Currency option.

It will be greyed out until the main entity has been chosen (i.e. Customer, Site,
Subcontractor, Supplier)

e Stock PO

e Supplier PO

e Subcontractor PO
e Log Job

e Log Quote

e Log PPM Contract
e Log PPM Quote

Example:
¢ joblogic QAEe fEE 0

| Add PPM Quote

1. PPM Description

Select PPM Contract Type
@ PPM Quote P

Customer & Sits
:

e

—
: -
[ Ref PPM Quote Account Manage
-]
e —
L]
) .
“ -

===
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If you have set up a Preferred Currency as per the previous section of this guide,
this toggle will be turned on automatically, when you’ve chosen the relevant
entity (i.e. Customer, Site, Subcontractor, Supplier)

¢ yoblogic azED . 0o EEE O

Select PPM Contract Type

@ PPMQuote () PPMContrce

Site
x v 147appos - 567 Clarke Road x>
. e Road

1.00 ce» < 1.2er

You will be able to amend the Conversion Rate here, if needed.

‘) Multi-Currency

Base Currency Conversion Rate* Currency™
Pound Sterling | 14 : | Euro - Update Library Conversion Rate
1.00 cz- g 1.4:ax

Exchange Rate Date *

B 1311172024

If you do amend this, you'll get the option to update the Exchange Rate Date,
and the Library Conversion Rate.

O Multi-Currency

Base Currency Conversion Rate* Currency*
Pound Sterling | 14 : ‘ Euro - Update Library Conversion Rate
1.00 c:- o 1.4z

Exchange Rate Date *

B 1311/2024

Purchase Orders & Purchase Invoicing

There are a few extra columns and totals to help with calculating your conversion
rates against the PO and any associated invoices.

Navigate to Purchasing > All Purchase Orders and select your PO
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Dashboard

Customers

er @

Date Raised

8 01052024

v Advanced

AGO) | Fuy

PO Number

Purchasing

Al Purchase Orders
Create Stock PO

Create Stock Reorder
Contract Purchase Orders
Subcontractor PO

All Purchase Invoices.

Reports

Forms Logbook
Refcom

Stock

Dashboard

Jobs

Quotes
Invoices

PPM

Hire Contracts

Purchasing

All Purchase Orders
Create Stock PO

Create Stock Reorder
Contract Purchase Orders
Subcontractor PO

All Purchase Invoices

10000050

Reports

Engineers
Forms Loy

Refcom

header

&8 Supplier Invoi

Purchase Orders / PO00000100

Purchase Order Items

Description Date Quantity  Invoiced Matched Qry. VAT List Price  SubTotal
P9999 | Partfromstock  19/11/2024  1.00 0.00 000%  £30000  £300.00
NewPart | New PartDesc  19/11/2024  1.00 000 10.00% £10000  £100.00
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Purchase Orders

Search Purchase Orders

azED . © o X3 0
T

PO Type(s)

(14)  ParsallyDeliered (0)  NotDelvered (10)  InQuery (0)  NotAppiicable (26)

Converted Value  Converted Invoice  Value  Converted Invoice  Converted Value  Invoice Value |

POType  JobNumber SupplierName ~ Account Number PO Status DeliveryStatus 1 Invoice Status T Conversion Rate "\ e B e e )

© b N1ose1 Suppliert 123456 @ Not Delivered A £0.00 £0.00 ‘
® b N10616 Supplier! qaa . . £0.00 £0.00 ¢
® job N10617 suppliert 789 . @ Not Delivere A e £0.00 £0.00 i
© b F00050 Suppliert dd . ® Not Delivere A S £0.00 £0.00 ‘
e Job F00053 Suppliert 123 . . £100.00 £0.00 i
© b F00054 Suppliert 123 . Delivere A £10000 £0.00 ‘
° b Supplier! " . ® oD £100.00 £0.00 ‘
® b F00058 Suppliert 789 . . £100.00 £0.00 ‘
® b F00274 Suppliert ° e A £0.00 £0.00 ‘

I kems [ supplier Invoices B N

Detail

PO Number
POOO0H

Suppliers
Supplier!
Estimated Delivery Date
18/06/2024
Delivery Status
]

Tag(s)

Additional Instructions

&0 History -

PO Type
Job

Account Number
999

Actual Delivery Date

Invoice Status

Conversion Rate  Currency Conversion Subtotal

$384.00

£128.00

Delivery Address Bechtelar LLC - Nona

Status

[ ]

Reference Number
Raised By
NhanTran

Date Raised
18/06/2024 08:15

are
4+ Add ftem % Deliver All

Discount  Total Excluding VAT Delivered? Delivered By  Delivered On  Nominal Cod
0.00% £300.00 [ Mot Delivered ] PO-System  }
0.00% £100.00 PO-System  §
Totals
Total Excluding VAT £400.00
Discount £000
VAT Am £1000

Total

Conversion Rate

Converted Currency Total




Further down the page, under the Totals area, there is a Conversion Rate and
Converted Currency Total section

So, you'll still be able to see all costs in your own base currency, as well as the
converted currency.

A ) @ N RS O

B Dewais | @ kems | @ Supplierimvoices [ Notes

Purchase Orders 0160011 o

Description Date Quantity  Invoiced Matched Qry. VAT ListPrice  SubTotal ~ComversionRate  Cun

rency Conversion Subtotal  Discount  Total Excluding VAT  Delivered? Delivered By  Delivered On  Nominal Cod
PO9QQ | Part from stock 19/11/2024  1.00 0.00 000%  £30000 £30000 128 £384.00 0.00% £200.00 [ Not Delivered ] PO-System  §
New Part | New PartDesc  19/11/2024  1.00 0.00 1000% £10000 £10000 1.28 $128.00 0.00% £100.00 PO-System  }

Totals

Converted Currency Total

When items have been delivered, click Supplier Invoices tab

azED . 6o fEEm O

B Dcwis | kems @@ Supplierinvoices B Nores

Purchase Orders. oo 1 8
Purchase Order Items

Description Date Quantity  Invoiced Matched Qty. VAT ListPrice  SubTotal ConversionRate  Curres

ncy Conversion Subtotal  Discount  Total Excluding VAT | Delivered? Delivered By Delivered On  Nominal Code
P9999 | Part from stock 19/11/2024  1.00 0.00 000%  £30000 £30000 128 $384.00 0.00% £300.00 @EIEED | crstyCleary  19/11/2024  FO-System-Sy §
New Part | New PartDesc ~ 19/11/2024  1.00 0.00 1000% £10000  £10000 128 $128.00 0.00% £100.00 @CEIED | KirstyCleary  19/11/2024  PO-System-Sy:  §
Totals
Total Excluding VAT £400.00
£0.00
VAT Am £1000

Corwerted Currency Total $524.80

Click Add Invoice

@XED 2 © o f EE O

B Dewis @ hems | @ Supplierinoices| [ Notes

Purchase Orders / P000000100 ancel Share 8

At this stage, you can amend the Conversion Rate if needed.

If you amend this, you can then update the Exchange Rate Date and the Library
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Add Supplier Invoice

Suppliers Invoice Number*

Date* Reference

B 191172024

Muki-Currency
Base Currency Conversion Rate* Currency*
Pound Sterling 120 US Dollar - Update Library Conversion Rate
1.00 = < 1.29u0
Exchange Rate Date *
& 131172022
Purchase Order Items
20f2 selected
Description Ordered Qty. Qty. to Match Invoice Qy. Price Invoice Price
New Part | New Part Desc 1.00 1.00 1.00 £100.00 £ 10000
P9999 | Part from stock 1.00 1.00 1.00 £300.00 £ 30000

Show selected Only

Pending Invoice Qry.

0.00

0.00

When you click Save, a confirmation window will pop up, informing you that the

conversion rate on the invoice does not match the original PO.

Click Confirm if you are happy to add an adjustment

Confirmation

Your line items will now show the columns Conversion Rate & Converted
Currency Total Inc. VAT

The totals table will include this information too
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Multi-Currency
Base Currency

Pound Sterling

1.00 cer

Exchange Rate Date *

B 13117204

Lines

Description

New Part | New Part Desc

P9999 | Part from stock

Conversion Rate*

129

Price

£10000

£20000

Quantity

1.00

1.00

Currency*

US Dallar

1.29u0

Discount
£0.00

£0.00

VAT

10.00%

0.00%

GEED A »o f¥EEE O

Total
£110.00 129
£300.00 129

Conversion Rate

Converted Currency Total Inc. VAT

$141.90

$3287.00

Nominal Code

PO- System - System

PO- System - System

Totals

If you navigate back to ltems tab of your PO, there is also a new Exchange Rate
Adjustment table so you can keep track of any amendments made due to
fluctuations with the rates

T fems

B oeuils

Purchase Order Items

= supplier Invoices

Purchase Orders / P000000100

4D History ~

CGEED C Do EE3 O

+ Add tem

Description Date Quantity  Invoiced Matched Qty. VAT ListPrice  SubTotal ConversionRate  Currency Conversion Subtotal  Discount  Total Excluding VAT  Delivered? Delivered By  Delivered On  Nominal Code

New Part | New Part Desc ~ 19/11/2024  1.00 1.00 10.00% £10000 £100.00 1.28 $128.00 0.00% £100.00 KirstyCleary  19/11/2024  PO-System-Sy:  §

POOSQ | Partfromstock  19/11/2024  1.00 1.00 000%  £30000 £30000 128 538400 000%  £300.00 KirstyCleary ~ 10/11/2024  PO-System-Sy:  }
Exchange Rate Adjustments

e iy Invoice Amount Invoice Amount ro Invoice Conversion Rate Converred Amount o o

Excluding VAT Including VAT Conversion Rate Conversion Rate Difference Difference Including VAT 22
0913 19/11/202411:43 £400.00 £41000 138 129 +001 $410  Krsty Cleary Fluctuations in exchange rates
Totals

Job Costs & Invoicing

Total Excluding VAT £400.00
Discount £0.00
VAT Amount £10.00

Total

Conversion Rate

Converted Currency Total

There are a few extra columns and totals to help with calculating your conversion
rates against the Job and any associated invoices too.

Navigate to your Job (Jobs > All Jobs > select job number)
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Jobs

side Filer @

Seorchiobs s g
P Date Logged Appointment Date s
8 01052024 =] =] =}

* Aljobs

b Lercers

Al @787) | Open @500) Injeopardy (112)  Requires Allocation (2138)  Completed Today (0)  Requiresivoicing (0)  Requires 2)  Suspended (143)  RequiresApproval (9)  Approved (2)

Quotes

& invoices Job No. Customer Name T SiteName  Status Visics Priority  Remaining  Job Category  Customer Order Number  Date Logged Date Completed  Job Type ReferenceNo. Contact  Description
8 reu
© | JoB-4604 0B46040 @ Aende 0d ohom 1910612024 11:40 110b Type real refication 3
B e Gt
© | joB4604 joB40i0 @ 0dohom 20/06/202408:26  09/09/202410:13  1Job Type Real test xa lo 12312
2 y
° . odohom 04/07/2024 0822 1jobType 1212113232
° ® Compiece: 0dohom 2105720241425 210520241426 Newjobtype asd
° . 0dohom 1810620240537 19/06/20240509  Newjob type description ref 1
se . {\} 0d 0h Om 18/06/2024 05:38 New job type description ref 2
JoB-4604 o 0dohom 2110612024 05:39 1jobType 123
2o Sectings JoB-4604 joB4c0s0 @ odohom 21/06/2024 05:41 1jobType rr
B News Feed
0614001 & © | JOB-4604 oB460i0 @ odohom 21/06/2024 08:41 1jobType testing

Click the Costs tab

W Dewmis  2A Conracts Assers i Tasks | [ Costs (=] Visis B Subcontractor SORKems %) History = i § Refomaudic () job Forms

Jobs 7 F00023 EXETED Complete job l

Job Summary

Customer J0B-46040 @5 Site JOB-46040 @

Details

Job Details
Status Primary Job Trade

Whether your costs come through automatically from the mobile app, or you add
them manually, you'll see a Conversion Rate header, and a Converted Subtotal
Sell header

GEZD QO o ¢ Q

B fsses BB Tasks | [ Costs| (2] visies ubcontractor SORKems 49 History ~ i Info~ # Refomaudic B Job Forms
Jobs 1 F00375 Budget Display + togRelatedWork | v | @B Add invoice . n

Profitability ®

Actual Profitto Date  -£20.50

selling Rate /] Quoted Value (/] Schedule of Rates

All Chargeable Works Quick Vie NA
Description Datelncurred  Engineer/Subcontractor Quantity  Cost VAT Subtotal Cost  Chargesble  Uplift  Sell subtotal Sell | ConversionRate  Converted Subtotal Sell Status
Labour £2200 £40.00 12 €48.00 [+ 10
Overtime £0.00 £0.00 12 €0.00 (+]
Travel £750 £10.00 12 €12.00 [+]0)
Mileage £000 £000 12 €0.00 [+)
Material £000 £000 12 €0.00 [+)
Expenses £0.00 £0.00 12 £0.00 (+)

~

Further down the page, under the Totals area, there is a Conversion Rate,
Converted Total Cost and Converted Total Sell table
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So, you'll still be able to see all costs in your own base currency, as well as the
converted currency.

Totals

Total Cost
Total Sell

Purchase Order Adjustment

Subcontractor Purchase Order Adjustment

Conversion Rate

Converted Total Cost

Converted Total Sell

Click Add Invoice when you are ready to do so

rrocor B SORkems €D Hisoy - 4 o= RefomAudt (S jobForms

Jobs / F00375 EIEITTD

Profitability ®

Acal Profitto Date  -£29.50

selling Rate [ Quoted Value o Schedule of Rates (I

- This toggle will make all costs non-

All Chargeable Works © Quick View chargeable other than SOR Coste

Description Dateincurred  Engineer/Subcontractor Quantity ~ Cost VAT Subtotal Cost  Chargeable  Uplift  Sell SubtotalSell  ConversionRate  Converted Subtotal Sell Status

Labour £22.00 £40.00 12 €42.00 e@
Labour 1911172024 2h0m @ £1100  1000%  £2200 VES 8182%  £2000  £40.00 12 €42.00 Outstanding O
Overtime £0.00 £0.00 12 €0.00 o
Travel £7.50 £10.00 12 £12.00 e@
Travel 1071172024 0h30m @ £1500  1000%  £7.50 VvES 3233%  £000  £1000 12 €200 Ourstanding Q:

Again, at this stage, you can amend the Conversion Rate if needed.

If you amend this, you can then update the Exchange Rate Date and the Library
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GEED o O o ¥ K O

Invoice Summary ®
Invoice Address  !Zappos (/] Site 11Zappos - 567 Clarke Road Job  FO0375

Details

Tagls)

Date Raised* Payment Due*
B 19/11/2024 B 221172024

Created By Customer Order Number
Kirsty Cleary 091

Account Number

Multi-Currency

Base Currency Conversion Rate* Currency*
Pound Sterling 2 Euro - Update Library Conversion Rate
1.00 e = 2en

Exchange Rate Date
B 1311204

Lines ~+ Add Discount + AddLine + Import Costs
Description Price Quantity Discount - Conversion Rate Converted Total Nominal Code
O Undo A save
kil £annn ann snna - o0 nn

As you update the Conversion Rate, your line items will automatically update
their Conversion Rate and Converted Totals too.

Multi-Curreney

Base Currency Conversion Rate* Currency*
Pound Sterling 12 Euro -
1.00 cer = 1.2

Exchange Rate Date *

B 131172004

Description Price Quantity Discount VAT Total Conversion Rate Converted Total Nominal Code
Labour £20.00 200 £0.00 10.00% £44.00 12 €52.80 [ ]
Travel £20.00 050 £0.00 10.00% £11.00 12 €220 [ ]

Multi-Currency

Base Currency Conversion Rate* urrency*
Pound Sterling 13 B ‘ Ero - Update Library Conversion Rate
1.00 e 4 1.3en

Exchange Rate Date *

B 131172024

Description Price Quantity Discount VAT Total Conversion Rate Converted Total Nominal Code
Labour £20.00 200 £0.00 10.00% £44.00 13 €57.20 [ ]
Travel £20.00 050 £0.00 10.00% £11.00 13 €14.30 [ ]

The totals at the bottom of the page will show you the following information:

Conversion Rate

Converted Sub Total
Converted Total Excluding VAT
Converted Total Including VAT

Page: 15 of 20



e Converted Grand Total

Totals

£50.00
£0.00

g VAT £50.00

VAT Amownt £5.00
£55.00

Global Discount £0.00

£55.00

Amount Credited

Amount Paid

Remaining Balance

Conversion Rate

Converted Sub Total

Converted Total Excluding VAT

Converted Total Including VAT

Converted Grand Total

Document Templates

You can update your document templates to include the relevant conversion
details if needed.

Navigate to Settings > Document Templates
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amD 2 0o Emm 0O

Settings
(/’/ Activation Details E Company Setup * System Setup
t number of licenses, subscription start and Add company name, address, contact info, business hours and log Edit system details, priority, cost rates, invoice/quote details and mor
nd date
2\, staff @ credit card Payments B Etectronic Forms
w existing users and add new Connect to your Stripe account so customers can pay via card Find eforms by industry or search term. Add custom forms too
LE il ‘,:. Account Integration E Scheme Providers
v sons, equipment, Selling Rates Connect your accounts software. Add your scheme provider.
g. Customer Portal Access ‘\’) Sync History m Audit
Add a customer or site user, and view current user detai See past accounts package imports or exports. ew Audit information for detailed reports on user action
{9 History of Imports rD Document Templates . Company Documentation
See past imports of customer, site and other data. Create custom templates for job sheets, invoices, credits, and purchase Store important company documents,
orders.
Outbound Emails E Subcontractors E Email
oblog Show all outbound emails View existing subcontractors and add new Create Customized email templates for Jobs, estimates, Invoices, credits

Click Download x Guidelines to view the list of tags that are available on any
given template

¥ Download jobsheet Guidelines

ing the Jobsheet
Q search
Jobsheet Template(s) o
Tide 1 Description
Default Jobsheet Template (EEZTTED System Default Jobsheet Template

Grey and Blue Job Sheet Template

Light Tones Job Sheet Template

simple Job Sheet Template

Styled Job Sheet Template

Traditional Job Sheet Template

See examples below. Keep in mind that this may vary template to
template, so download the relevant guidelines to get the correct tags.

¢ ltem Conversion Rate - @@IltemConversionRate@@

e [tem Converted Amount Including VAT -
@@ltem_ConvertedAmountinclVAT @@

e Converted Sub Total - @@ConvertedinvoiceSubTotal@@

e Converted Total Excluding VAT - @@ConvertedTotalExclVAT @@

e Converted Total Including VAT - @@ConvertedTotalinclVAT @@

e Converted Grand Total - @@ConvertedinvoiceGrandTotal @@

e Conversion Rate - @@€ConversionRate@@

To read more on setting up your templates, please click here.
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https://support.joblogic.com/docs/create-document-templates-guide

Multi-Currency Reports

There are four reports to assist in analysing purchase order exchange rate
differences in detail.

Navigate to Reports > Dynamic Reports

¢ Joblogic QD 2 O o s B O
Reports

MBIl Preview and select the reports that suit your reporting requirements best. All reports can be exported as CSV.

AllReports (158) | Favourite Reports (2)  Dynamic Dashboard (18)

Category Report Nar Scheduled Exp Preview Addto
Juweb °©
JLWeb (o4
JLweb ©
JLweb Al Contacts (Customer and site contacts) (o4
JLweb All Customers ©
Jweb All Equipment R (o]
JLweb AllIn Allocated °
Juweb Allin Completed [od
JLweb Allin New Job °

Search for Exchange to bring up the full list as follows:

e PO Exchange Rate Difference Line Wise — Detailed

e Purchase Order Exchange Rate Difference — Summary

e Purchase Order GRN Exchange Rate Difference — Summary

e Purchase Order GRN Exchange Rate Difference Line Wise — Detailed

QaRoa @
Reports

Preview and select the reports that suit your reporting requirements best. All reports can be exported as CSV.

Select reports by category Search

Schedule Status

AllReports (4) | Favourite Reports (0)  Dynamic Dashboard ()

Category Report Name Scheduled Export  Preview Add to Favourite
Multi-Currency PO Exchange Rate Difference Line Wise - Detailed ®
Multi-Currency Purchase Order Exchange Rate Difference - Summary (o]
Multi-Currency Purchase Order GRN Exchange Rate Differer mm. (o]
Multi-Currency Purchase Order GRN Exchange Rate Difference Line W.. (o]

Further Support

For further information or assistance with the above, contact our Support Team
on 0800 326 5561 or email support@joblogic.com. Alternatively, our Customer
Success Management team can be reached by emailing
customersuccess@joblogic.com
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Publishing Details

This document was written and produced by Joblogic’s Technical Writing team
and was last updated on the date stated above. Be aware that the information
provided may be subject to change following further updates on the matter
becoming available or new releases within the system. Additionally, details within
the guide may vary depending on your Joblogic account’s user permissions and
settings or the electronic device being used.
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