
Revert Accounting Transactions 

 

Introduction 

The Revert Accounting Transactions App will aid in improving the accuracy and 

flexibility of your financial reporting. This simple but powerful tool allows users to revert 

and reintegrate transactions made via Joblogic reports and mark invoices already set as 

‘passed to the accounts package’ as ‘not passed’. This user guide will detail the Revert 

Accounting Transactions App and how to use it.  

 

The Revert Accounting Transactions App  

From the Home page of the Joblogic Booster AppStore, navigate to ‘My Apps’. 

 

 

 
 

 

Select the ‘Revert Accounting Transactions’ App. 

 



 
 

 
Select the report that you wish to revert the transactions for and use the date range filters 

to refine the transactions to be reverted.  

 

Note: the date range must be within the last 30 days. 

 

 
 

Select the transactions to be reverted via their applicable tick boxes. All transactions on the 

page can be selected or unselected at once via the select all tick box. 

 

Click ‘Process’ and a confirmation box will appear.  



 

 

 
 
Select ‘Confirm’ to revert the selected transactions. 

 

 
 

 

Once confirmed, the selected transaction status will be reverted. 
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