Quote Reminders

Introduction

With this app you can set up quote reminders to go to the relevant contacts, meaning they
never miss a quote!

This guide will show you how to set up these reminders and email templates.

Accessing the app
Click My Apps
Either Search for ‘Quote Reminders’, or simply click the button.
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Setting up your reminders

Enter a number of days for your First Reminder. Once this has been filled in, you’ll have the
option to set up a Second Reminder.

Each new line will be greyed out until the previous line has some data entered.



You can choose up to 5.
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Preference

Email Subject

AUH TESTING

First Reminder #0
Second Reminder 1 The fields you can use are listed below. You can click any option to insert it
Quote Numper mer Name Siie Name  Quote Description Contact Name  Days Left in Expiry
Quote expiry date
Third Reminder Email Body:
Hi Car
Tres is ot [Days_Len] on [Expiry_Date]
. [Quat
Fourth Reminder Kinay vaariQuate_Number

The figlds you can use are listed below. You can click any option to insert it
er me Site Name Quote Descrption G

Fifth Reminder Quols Number CustomerName Sie Name rigtion Contact Name  Days Leftin Expiy
Quole expiry dale

Select Contacts:
Quote primary contact
Site primary contact

On the right, you can set up the Email Subject and Email Body.
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Preference

Email Subject

AUH TESTING

First Reminder %0
Second Reminder 10 The fiakds you can usa are listed below. You can click any option 1o insert it
Quote Number mer Name  Site Name Quote Description Contact Name  Days Left in Expiry
Quote expiry date
Third Reminder 3 Email Body

ire in [Datys_Left] on [Expiry_Date].

Fourth Reminder

d below. You can click any option to insert it
Customer Name  Sife Name Quote Description Contact Name  Days Left in Expiry
Quote expiry date

y ) The fialds you ca
Fifth Reminder Quote Number

Select Contacts:
QUOtE Primary Contact
Site primary contact

To enter Quote specific information, you can use the tags listed. To do this, firstly click into
the Email Subject or Body, then click on a field. This will put a placeholder in your Email, so
it pulls through the relevant information for each specific quote.
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Preference

Email Subject

First Reminder 380 AUHTESTING
Second Reminder o The fields you can use are listed below. You can click sny option to insert it

r CustomerName Site Name Quote Descrigtion ContactName Days Leftin Expiry
Third Reminder 3

to axpire in [Days_Let] on [Expiry_Date].

Number] with the following descriy

u that the [Quats.
jon]

Fourth Reminder the quate and let us know if you have any questions 213wderQuote_Number]

i The fields you can use aro listed below. You can click any option to insert it
Fifth Reminder Quote Num Name SiteName Quote Description ConfactName Days Leftin Expiry
Quare expury date

Select Contacts:
Quote primary contact
B Site primary contact

Select the contacts you want the reminders to be sent to. This will only go through if there

is a valid email address.
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Preference

Email Subject

First Reminder 380

Second Reminder b The fislds you can use are listed below. You can click any option to insert it
Guote Numper Customer Name St Name Quote DSscripion Contact Name  Days Lef in Expiry
Quote expiry dale

Third Reminder 3 Email Body

Hi [Contact_Name|
This is ind y0u that the [Cuote_Number)
iption

the follawing description is $61 K0 axpire in [Days_LeN] on [Exgiry_Dats]

Fourth Reminder W If you have any questions. 213wdenjQuote_Number]

. . Th fiakds you can use are listed below. You can click any option to insert it
Fifth Reminder Quote Numper CustomerName Site Name Quote Description Contact Name DaysLeft in Expiry
Quote expiry date

ct Contacts:

ucte primary contact
Site primary contact

Click Update Preferences when you are happy with the changes.
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Preference

Email Subject:

First Reminder 30 RUHTESTING

Second Reminder b The fislds you can use are listed below. You can click any option to insert it
Quote Numper Customer Name Sile Name Quote Description Conract Name  Days Left in Expiry
Quote expiry dale

Third Reminder 3 Email Body

Thes i 1o rammind you thal the [Quots_Numbar] wilh he Tollowing description i $el 10 axpire in [Days_LeM] on [Expiny_Date]
[Qudte_Deseription]
inay

Fourth Reminder the quote and let us know If you have any questions. 21 wdertjQuate_Number]

Th fiakds you can use are listed below. You can click any option to insert it
Quote Numper me SieName Quote Description Com

mer Nar

Fifth Reminder ctName DaysLeft in Expiry

Quote expiry date

Select Contacts:
Quote primary contact
Sie: print tacs
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Update Preferences

Quote Reminders settings updated successfully!

Once updated, the preferences will be set for all your quote reminders.



